3.6.6      Purchase Evaluation Checklist

The following checklist can be used as a guide prior to purchase of equipment and/or materials. The checklist prompts a minimal assessment of OHS&W issues prior to buying or when trialling equipment or materials. Answers in the negative will require further assessment.
1.
Manual Handling

(
Manual handling and person movement around machinery assessed.

(
Size/weight/position of equipment and materials will not create a manual handling problem.

2.
Ergonomics

(
Controls/switches visible, ease of access and operation well defined (ie. labels).

(
Height and depth of equipment meets normal human range of movement.

(
Not likely to cause eyestrain if equipment used for long periods by operator.

3.
Emergency Controls

(
Well defined by labels/signs and easily accessible by operator.

4.
Protective Equipment

(
All moving parts effectively guarded to prevent human access (while in operation)

(
If hazard is still present protective equipment required by operator is freely available and will not cause excessive discomfort or interfere with operation.

5. 
Noise

(
Noise levels produced by equipment is below 85 dB(A) for an 8 hour work day.

6.
Lighting

(
If special lighting conditions or emergency lighting is required these are available and installed.

7.
Maintenance

(
Any special maintenance required is fully documented and achievable.

8.
Hazardous Substances

(
Chemicals assessed for risk of injury through an MSDS prior to purchase.

(
Atmospheric contamination extraction requirement assessed (if necessary).

9.
Training Requirements

(
Written instructions available for operators and maintenance personnel.

(
Minimum OHS&W requirements detailed in operator's manual.
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